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INPABHJIA —

OCYIECTBACHUS BHYTPEHHE0 KOHTPOIS COOTBETCTBHN 00padoT)

JAHHBIX TPEDOBAHMAM K 32LINTE HEPCOHANBHBIX AAHHLIX B MK/1
Nel n. Tennoe»

1. O6mue noaoxennsn

1.1. IPABHIJIA ocymectrienus BHYTPEHHCIO KOHTPOJISE COOTBETCTBHS (
MEPCOHATBHBIX IAHHBIX TPEOOBAHMAM K 3ALINTE MEPCOHANBHBIX JAAHHbIX
can Nel n. Tennoe» (nanee - [paBuia). paspaboransl B cooTBeTCTBIN C |
[TpaBurenscrna Poceuiickoii ®enepaunn or 21.03.2012 N 211 "06 VTRE
MEP. HANpaBJICHHBIX HA O0ECIICUEHUE BLIMOIHEHHS OOS3aHHOCTEI. npeay

- Desepanbabiv 3akonom "0 NEPCOHATBHBIX JaHHbIX"

'1.2. IlpaBuna onpeaensior MOPANOK OCYIIECTBICHHS BHYTPEHHETO KOHTP
00paboTKH NEPCOHATBHBIX AaHHbIX TpeOOBaHMAM K 3alllUTE NEPCOHALHE
yeranosjleHHbIM DejtepanbHbiM 3akonom "O NEPCOHANBHBIX JaHHbIX", 11]
COOTBETCTBHH C HUM JIOKanbHbIMK akTamu MKJIOV «Jletckuii caa Nel .
00).

2. Hanpasaenus BayTpennero KOHTPO.15

BuyTtpennnii kontpons o6paborkn MEPCOHANBHbBIX AaHHbIX HA COOTBETCT
3ALLATE NICPCOHANBHBIX JaHHbIX, YCTAaHOBACHHBIM DeIepabHbIM 3aK0OHON
152-®3 "O nepconanbHbix gaHubIx", MPHHATBIMH B COOTBETCTBHH € HHM
MPaBOBLIMM AKTAMH, OCYIIECTBIISETCS KaK:

2.1. BHYTpeHHHUIH KOHTPOIL COBMAIONSHNS TOKATBHBIX HOPMATHBHBIX AKTO

- paBHJ1 06paboTKu nepcoHanbHbiX AaHHbIX B OO:

= HPABHII PACCMOTPEHHS 3a1IPOCOB CYOHLEKTOB NEPCOHANBHBIX JTAHHBIX M1}
B O0:

- IPaBuII paboThl ¢ 0GEINHYCHHBIMU AaHHBIMH B OO:



2. OcHOBHBIE MOHSATHS U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. [Ilepconanvnvle Oanuble - moOas WHGOpPMAIUS, OTHOCSINASACA K OINPEACICHHOMY WU
oTIpe/IeNIIeMOMY Ha OCHOBAHUH TaKO# HHGopMaIun (GU3MIeCKOMY JIUITY, B TOM YUCIIE €ro (haMUITHs,
UMSI, OTYECTBO, T'OJ, MECSI, JlaTa U MECTO POXKICHHUSA, a TAKXKe aJpec, ceMeiiHoe, COIMaIbHOE,
MMYIIECTBEHHOE NOJIOKEHNE, 00pa3oBaHue, npodeccus, J0X0oAbl U Apyras HHPOpManus.
2.2. Ilepconanvuvie dannvle pabomuuka - 3To nHOpMaNHs, HeoOXxoaumas 3aBenyromiemy 10V B
CBSI3U C TPYAOBBIMH OTHOIICHUSIMH U Kacaromasicsi KOHKPETHOro coTpyanuka. [lox nadopmarnueii o
pabOTHHKE MOHMMAIOTCS CBEICHHSA O (PaKTax, COOBITUSAX U OOCTOSATENHCTBAX KHM3HH PabOTHHUKA,
MO3BOJISIONINE UACHTU(UIIMPOBATH €T0 TNYHOCTE. [lepconanbHble JaHHBIE paOOTHHKA COIEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBLHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHHKA.
2.3. Obpabomka nepcoHaAIbHbLIX OAHHBLIX — OTO NEHCTBHS (OTIepaIMy) ¢ MEPCOHATBHBIMH JaHHBIMH,
BKJTIOYasi cOOp, CUCTEMATH3AIMIO U HAKOTUJICHHUE, XpaHEHHE, YTOUHEeHHE (0OHOBJIEHUE U U3MEHEHHE),
WCTIOJIH30BAHUE M PACTIPOCTPaHEHHE (B TOM YHUCIIE Iepeada) MepcoHabHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHbLIX - JCUCTBUS, HAINpaBICHHBIE Ha TIepenady
MEPCOHATBHBIX JAHHBIX OIpPENeIEHHOMY Kpyry JHIl (mepeaadya MepcoOHANBHBIX NAaHHBIX) WIM Ha
O3HAKOMJICHHE C TIEPCOHAILHBIMU JITAHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI, B TOM 4YHCIE
oOHapOoI0OBaHWE TIEPCOHANBHBIX JJAHHBIX B CPEICTBaX MacCOBOM HH(MOpMAINH, pa3MElICHHE B
WH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJIOCTABICHHUE JIOCTYIA K MEPCOHATBHBIM
JaHHBIM KaKHM-JTHOO WHBIM CITIOCOOOM.
2.5. Hcnonvzosanue nepcoHanbhbix OaHHbIX - NEHCTBUS (OMEpaIiii) ¢ MEPCOHATFHBIMU JaHHBIMH,
coBepuaemsie JIOY B nensx NpUHATHS pENIEHUN WU COBEPIIECHUS UHBIX JEHCTBUMN, OPOKIAFOIINX
IOPUINYECKHE TIOCTICICTBUS B OTHONICHWHM PAOOTHWKA WM JPYTUX JHUI[ JIMOO WHBIM 00Opa3oM
3aTparuBarolIuX MpaBa U cBOOO/IbI paOOTHUKA WUJIH IPYTHX JIULL.
2.6. Obwedocmynmvie nepcoHaibible OaHHble - TIEPCOHANBHBIC JaHHBIC, JOCTYIT HEOTPAHUYEHHOTO
Kpyra JUI] K KOTOPbIM IPEIOCTABIIEH C coryiacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C
(dbeneparTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcs TpeOoBaHue COOMIOACHUS KOH(DHUICHITHATHHOCTH.
2.7. B cocraB nepcoHalbHbIX AaHHbIX paboTHHKA JIOY BXOIAT:

* aHKETHBIE U OMorpaduvecKue JaHHBIC,

* oOpasoBaHnue;

* CBeJIeHUS O TPYAOBOM U OOIIEM CTaxe;

* CBEJICHHUS O COCTAaBE CEMbU;

* [acCHOpPTHBIC JaHHbIE;

* CBEJICHHUS O BOMHCKOM Y4eTe;

* CBeJIeHHS O 3apabOTHOM IJIaTe COTPYIHUKA;

*  CBEJICHUS O COIMANIbHBIX JIbIOTAX;

*  CIEUUATbHOCTE;

* 3aHMMaemasl I0JKHOCTb;

* aJpec MecTa KUTENbCTBA U TeIe(OH;

* MecTO pabOThl UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;

* coJiepXaHHe TPYJIOBOIo J0TOBOPa;

*  TOJUIMHHUKU U KOTIMH MPHKA30B;

* JUYHOE JIeJIO U TPYAOBas KHIKKA COTPYIHUKA;

*  OCHOBaHMS K NMPUKA3aM;

* Marepualbl TIO TOBBIMICHUIO KBATH(PHUKAIMKM ¥ TEPENOATOTOBKE COTPYAHUKA, €ro

aTTecTalluu, CIIy>KeOHBIM paccleI0BaHUSM.

2.8. JIuunoe neno pabotauka JIOY HaxoauTCs B JOKYMEHTAIIMH JISTONPOU3BOIUTENS I COCTOUT U3
CIICAYIOIHX TOKYMEHTOB:

* aHKeTa;

* aBToOuorpadus;

*  KOIMHH JOKYMEHTOB 00 00pa3oBaHuUU;

* kaprouka popmsl T-2;




*  KOIHMs IIpHKa3a o npuéme Ha padoTy;

*  TPYAOBOMU IOTOBOP;

* JIOKYMEHTHI, CBSI3aHHBIC C IE€PEBOJOM M IepeMenieHHeM paboTHHKa (KOMHUU MPUKA30B,
3asBIeHHs paOOTHUKA U T.11.);

* BBIIUCKHU (KOIMHM) W3 JIOKYMEHTOB O IPUCBOCHUM IOYETHBIX 3BaHM, Y4EHOU CTEIEHH,
HarpaxJaeHUU TOCyJapCTBEHHBIMU HarpajiaMu;

*  KOIMHU HarpajHbIX JUCTOB;

*  aTTeCTAllMOHHBIE JIUCTHI;

*  KOIMHM IIPUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTEpUCTHKU C MPEIbIIYIIEr0 MeCTa paboThl;

* 3asBIEHHE PaOOTHUKA 00 YBOJHHEHHUHU;

*  KOMNHs MpHKa3a 00 yBOJbHEHUH;

* 3asgBieHHE paboTHHKA 00 o3HaKoMyeHHU ¢ JokyMeHTamu JIOVY, ycraHaBIuBaroUMu
MOPSIZIOK 00pabOTKM TEPCOHATBHBIX JIAHHBIX PAOOTHHUKOB, a TAaKXKE O €ro mpaBax H
0053aHHOCTSIX B 3TOM 00J1aCTH;

* Jpyrue JOKYMEHTbI, HAaXOXXJIEHHE KOTOPbIX B JIMYHOM Jeiie OyJaeT NpU3HAHO
1enecoo0pa3HbIM;

* B JHM4YHOE JeN0 pabOTHHKA JOIIKOJIBHOIO O0OpPa30BaTENbHOIO YUYPEKACHHS BKIIIOUACTCS
TaKXKe OMUCh BCEX TOKYMEHTOB, HAXOASIIUXCS B JIEIE.

2.9. Pasmemenne Ha oduumanbHOM caiite ¢ororpaduii pabOTHUKOB, BUICO C PaOOTHUKAMHU
COTPYIHHMKH Pa3pelIatoT MyTeM MpeloCTaBIeHUs coTiacksi Ha 00paboTKy MepCOHATBHBIX JAHHBIX B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. IepconanbHble qaHHBIe pabdoTHHUKA JJOVY sBISIFOTCS KOH(DUICHIINATEHOW MHPOPMAIIUEH 1 He
MOTYT OBITh HCIOJIB30BaHbl COTPYAHMKAMHU JIOIIKOJIBHOTO OOpPa30BaTENIbHOIO YUPEXKICHUSA B
JIMYHBIX LIETSX.

3. lopsigok mosiyuyeHusi, 00padOTKH U Nepeaavyu NepPCOHAIbHBIX JaHHBIX PA00THHKOB

3.1. [Tox 06paboTKOM MEPCOHABHBIX aHHBIX padoTHHKA J[OY moHuMaercs moiaydeHue, XpaHeHue,
KOMOMHHMpOBaHUE, Tiepefadya WKW JI000€ JAPyroe HCIOJIb30BAHUE MEPCOHATBHBIX JaHHBIX
COTPYIHHKA JOMIKOJBHOTO 00pa30BaTEIBHOTO YUPEHKICHHS.

3.2. B nienax obecneyeHus npaB U ¢BOOO YeJIOBEKa U I'PaKIaHMHA IpU 00pad0TKE NEePCOHAIBHBIX
JaHHBIX PaOOTHMKA 00s3aHbI COOII0AATLCS CIEAYIOIINE 001Ke TpeOOBaHNUS:

3.2.1. Tlonydyenue, xpaHeHue, KOMOMHHUpOBAHUE, TEpenada WIM J000€ IPYyroe HCIOIb30BaHHE
MEePCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYIIECTBIATHCS HCKIIOYHUTEIBHO B IIEISIX
obOecrieueHusT COONIOACHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COJICHCTBHS
paboTHUKaM B TPYAOYCTPOMNCTBE, OOYUEHHH M MPOJBIKEHUU MO CIyx0e, obecredeHus JTUYHOU
0€30MacCHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMOJHAEMON paboThl H
obecrieueHns COXpaHHOCTU UMYIIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa W COJCp)KaHMS, 00pabdaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabotnuka 3aeaytomuii JIOY nmomxeHn pykoBoactBoBathcsi Konctutyrumeint Poccuiickoit
®enepannu, Tpya0BbIM KOJIEKCOM U UHBIMU (eiepallbHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHBIE TaHHBIE PaOOTHHKA TMONY4YalOTCs y Hero camoro. Eciu mepcoHalbHbIE
nanHble coTpynHuka JJOY BO3MOKHO MOTYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO paOOTHUK JOJIKEH
OBITh YBEJIOMJIEH 00 ATOM 3apaHee, U OT HETO JOJDKHO OBITh MOJy4e€HO MHUCHbMEHHOE COTIIacue.
3.2.4. 3aBeayromHii TOMIKOJILHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JIOJDKEH COOOIIUTh PaOOTHUKY
0 IIeJIAAX, MpeArnoIaraéMbIX HCTOYHUKAX U CIIO0C00ax MOMyYeHHUs MEPCOHATBHBIX TAaHHBIX, a TAKXKE O
XapakTepe MoAJIeKAIIUX MOJTYUYEHUIO TIePCOHANBHBIX IaHHBIX U MOCIEACTBUAX 0TKa3a COTPYAHUKA
JaTh MMUCbMEHHOE COTJIACUE HA WX MOJyYeHHE.

3.2.5. He nomyckaetcst mojydeHue M 00paboTKa MEepCOHANBHBIX JaHHBIX padoTHuka JIOY o ero
MOJIUTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKICHUSX U YACTHOW KU3HH, & TAKXKE O €ro 4WICHCTBE B
OOIIECTBEHHBIX OOBETUHEHUSIX WU €ro Mpo(COI3HON JeSITeNFHOCTH, 32 UCKIIOUEHUEM CITydaes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickont denepanuu.




3.2.6. PabGoTonarens He IMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHALHBIC JaHHBIE pAOOTHHUKA
O €ro 4JICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX MM €ro NpoQCOIO3HON NesATeNbHOCTH, 32
UCKITIOUEHHEM CITy4aeB, MPEIYCMOTPEHHBIX (heiepaTbHBIMU 3aKOHAMHU.

3.2.7. Tlpu TOpUHATHH pPENMICHUH OTHOCUTEIHLHO PAOOTHHKA HAa OCHOBAHHWH €r0 IMEPCOHATBHBIX
JAHHBIX HE JIOIYCKAE€TCsl MCIOJIb30BAaHUE JIAHHBIX, NOJIYYEHHBIX UCKIIOUUTENIBHO B PE3YNIbTATE UX
aBTOMAaTU3UPOBAHHOU 00pabOTKU MIIM JIEKTPOHHOI'O MOJIyYEHHUS.

3.3. [puHiuns! 06paboTKH MEPCOHANBHBIX JAHHBIX paOOTHUKOB JIOVY:

*  3aKOHHOCTH IieJiel U cr1oco00B 00pabOTKU NEPCOHATBHBIX JTAHHBIX U I0OPOCOBECTHOCTH;

* COOTBETCTBUS IIeJiei 00pabOTKU MEPCOHANBHBIX JAHHBIX LIEJSIM, 3apaHee OMPEACICHHBIM U
3asiBJICHHBIM IpU cOOpe MEpPCOHANbHBIX JIAHHBIX, a TaKXe IOJHOMOYMSIM pabOTHHKA,
OCYIIECTBIISONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBUs 00beMa M XapakTepa oOpaldaThiBaeéMbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKN NEPCOHAIBHBIX JAHHBIX LEISIM 00padOTKU MEPCOHATbHBIX TAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHAJIBHBIX JAaHHBIX, HMX JOCTATOYHOCTH MJisi Lened oOpaboTkwy,
HEJO0MYyCTUMOCTH 00pabOTKHU NMEPCOHATBHBIX JAHHbBIX, U30BITOUHBIX 10 OTHOILIEHHUIO K LIENSIM,
3asIBJICHHBIM NpU cOOpe MEePCOHANIbHBIX JaHHbIX;

* HEJOMYCTHMMOCTU OOBEAMHEHHUS CO3JaHHBIX JUIsi HECOBMECTUMBIX MEXAy co0oil meneil 6a3
JAHHBIX UH()OPMAIIMOHHBIX CUCTEM MEPCOHANIbHBIX JAHHBIX.

3.4. B ciny4asix, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILIEHH, B COOTBETCTBUU
co cT. 24 Konctutynuu Poccuiickoit denepanny BO3MOXKHO MOJydeHHE U 00paboTKa JaHHBIX O
YaCTHOM KU3HU pabOTHHKA JOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEKIEHHUS TOJBKO C €ro
MMCBMEHHOTO COTJIaCcHSI.

3.5. K 00paboTke, mepeaaye U XpaHEHUIO MTEPCOHATBHBIX TAHHBIX paOOTHHKA MOTYT UMETh JIOCTYI
COTPYIHUKH JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

3.6. Hcnonp3oBaHWE MEPCOHATIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C IIEISIMH,
OINpeNeNUBIINMH UX MoiydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIb30BaHbI B IIEJAX
MPUYMHEHUS UMYIIECTBEHHOTO U MOPAJILHOTO BpeJa rpakaaHaM, 3aTpyAHEHHsI pealn3aluy IpaB u
cBoOo1 rpaxaad Poccutickort @enepanuu. Orpanndenue npas rpaxaad Poccuiickoit @enepanuu Ha
OCHOBE MHCIIOJb30BaHUs HHPOpMALUU 00 HX COLHUAIBHOM IPOMCXOXKAEHUH, O PpacoBOM,
HaIlMOHAJIbHOM, A3bIKOBOM, PEIMIMO3HOM U NapTUHHOM NpPUHAATIEKHOCTH 3alpellieHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOJATEIbCTBOM.

3.7. Ilepenaua nepcoHaNbHBIX JaHHBIX PA0OOTHHKA JOLIKOJBHOIO 0Opa30BATENBHOIO YUPEKIACHUS
BO3MO’KHA TOJIBKO C COTIacusi pabOTHHKA B CIydasiX, IPSAMO MIPEIyCMOTPEHHBIX 3aKOHO1aTEILCTBOM
Poccuiickoit @eneparuu.

3.8. Ilpu mepenaue mepcoHalIbHBIX JaHHBIX paboTHUKa 3aBenyrouwmit JIOY nomkeH colOuoiaTh
clieyroIye TpeboBaHus:

* He cooOlarek NepcoHalbHble TaHHble pPaOOTHHKA TpPeThe CTOpoHE 0€3 MHCBMEHHOTO
coriacusi pabOTHHKA, 3a HCKIIOUYCHHEM CIy4aeB, KOIJla 3TO HEOoOXOAMMO B LEJAX
NPEeIyNpexaAeHUsT Yrpo3bl KHU3HM U 3J0pPOBBIO pPa0OTHUKA, a TaKKe B Cly4asx,
YCTaHOBJICHHBIX (pe/IepaIbHbIM 3aKOHOM;

* He cooOlarh MepCoOHAIbHbIE JaHHbIE pPAa0OTHMKAa B KOMMEpPYECKHUX Iensix 0e3 ero
MIICBMEHHOTO COTJIACHS;

*  OpeayNpeuTh JIHI, MOJyJalolUX IMepCOHalbHbIE JaHHble PaOOTHUKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITH MCIIOJIb30BaHbl JIMIIb B LENAX, JUIS KOTOPBIX OHHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl MNOATBEPKJIEHHsI TOTO, YTO 3TO HpaBmilo cobmroaeHo. Jluua,
MOJTy4arolie MepCoOHaNIbHBIE JaHHbIe PaOOTHUKA, 00s3aHbI COOII0IATh PEXKUM CEKPETHOCTH
(xoH(uaeHuuansHoCcTH). JlaHHOE TOJOXKEHHWE He paclpocTpaHseTcss Ha 0OMeH
NEPCOHANBHBIMU JAaHHBIMU PAOOTHUKOB B TMOPSJKE, YCTAHOBJIEHHOM (eepaabHbIMU
3aKOHaMU;

* pagpemate JOCTYI K HEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CHEIHATbHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/ieIeHHbIM npukazoM o JIOY, npu 3ToM yka3aHHBIE JHIIa
JIOJDKHBI UMETh MPaBO MOJy4aTh TOJBKO T€ MEPCOHANbHBIE TaHHbIE PaOOTHUKA, KOTOpHIE




HEOOXOAUMBI ISl BBITIOJTHEHUS KOHKPETHBIX (DYHKITHIA;

* HE 3ampamuBaTh WH(GOPMAIMIO O COCTOSHUU 3/I0pOBbsI PaOOTHHKA, 32 UCKIIOUECHHEM TeX
CBEJICHUI, KOTOpbIE OTHOCSTCA K BOIPOCY O BO3MOKHOCTH BBINIOJIHEHUS PAOOTHUKOM
TPYIOBOH (HyHKLINH;

* TepeAaBaTh IEPCOHAIbHBIC JaHHbIE PaOOTHUKA MPEACTABUTEISIM PAOOTHHUKOB B TOPSIIKE,
YCTaHOBJIEHHOM TpyJIOBBIM KOJEKCOM, M OTpaHMYMBATh 3Ty WH(OPMAIHIO TOJIBKO TEMHU
[IEPCOHAIBHBIMU  JAHHBIMH pAa0OTHUKA, KOTOPble HEOOXOAMMBI ISl  BBIIIOJHEHUS
yKa3aHHBIMU NPEACTaBUTEIAMU X (YHKIIHM.

3.9. Ilpu nepenade nmepcoOHANBHBIX JaHHBIX PAOOTHUKA (B TOM YHCIIE U B KOMMEPYECKHX IIEeIISX) 32
npenensl 1OV 3aBeayromuid AETCKUM CafioM He JAO0JDKEH COOOIaTh 3TH JaHHbBIE TPEThEH CTOpPOHE
0e3 MMICbMEHHOTO coTrJiacksi pabOTHUKA, 32 UCKITIOUYCHHEM CITy4aeB, KOT/Ia 9TO HEOOXOIMMO B IEIISX
MIPEeNYNPEXACHUS yrpo3bl KU3HU U 3[0pPOBBI0 pPaOOTHHUKA WM B CIydasX, YCTAHOBIJIEHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Tlepenaua mepcoHANBHBIX JAaHHBIX PAOOTHHKA B MpeJeiax TOIIKOJIBHOTO 00pa30BaTEeIbLHOTO
YUPEXKJIEHUS OCYLIECTBIISIETCS B COOTBETCTBUH C JIOKAJbHBIMU HOPMATUBHBIMU aKTaMU YUPEXKICHUS.
3.11. He nmomyckaeTcsi 0TBeYaTh Ha BOIIPOCHI, CBA3aHHBIE C Tepeaveii mepCoOHaIbHOW HHPOPMALIUU
o TesieoHy win dakcy.

3.12. Bce Mepbl KOHPHUIESHIIHATHLHOCTH TIPH cOope, 00paboTKe U Tepeiavun TePCOHATBHBIX JaHHBIX
COTPYIHHMKA PACIPOCTPAHSIIOTCS KaK Ha OyMa)KHbBIE, TaK M Ha SJIEKTPOHHBIC (aBTOMATU3UPOBAHHBIEC)
HOCHUTENN UHPOPMAITIH.

4. ®opmupoBaHue U BeJlcHUE JUYHBIX Aej1 padoTHukoB 10Y

4.1. Jlmy"oe neno pabOTHUKA JOIIKOJIBLHOTO 00pa3oBaTEIBLHOTO YUPEKIECHUS GOPMHUPYETCS TOCIE
W3JaHKA [IPUKa3a 0 ero npuéme Ha padoTy.

4.2. IlepBoHayalbHO B JIMYHOE JICJIO TPYNNUPYIOTCS JOKYMEHTBI, COAEPKaIlMe MEepPCOHAIbHBIC
JaHHble Pa0OOTHUKA, B IOPSAIKE, OTPAKAIOIIEM IIpoliecc NpuémMa Ha paboTy:

* 3asBJICHHE paOOTHHKA O IMpUEMe Ha paboTy;

*  aHKeTa;

* aBToOWOTrpadus;

*  XapaKTepUCTHUKA-PEKOMEHJAlus;

*  KOIMs IpHKa3a o NpuéMe Ha paboTy B IOIIKOJIBHOE 00Pa30BaTEIILHOE YUPEIKICHHE;

* pacnucka paboTHMKa 00 O3HAaKoMiIeHUM ¢ jAokyMeHTamu JIOVY, ycTaHaBIuBaromUMU
NOpsAZ0OK O00pabOTKM MEPCOHAIBHBIX JaHHBIX PAaOOTHMKOB, a TaKXke 00 ero mpaBax Hu
0053aHHOCTSAX B 3TOM 00J1aCTH;

* pacnucka pabOTHHKAa 00 O3HAKOMIIEHMH €ro C JIOKaJbHbIMH HOPMAaTUBHBIMU aKTaMU
JIOLIKOJIBHOTO 00pa30BaTEeNbHOI0 YUPEIKACHNS; BHYTPEHHSISI OIIUCh.

4.3. Bce AOKyMEHTBI JIMYHOTO J€jia MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTaHOBJIEHHOIO B
JIOLIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUN; Ha 00JIOKKE JOKHBI ObITh (paMuIus, UMsl, OTYECTBO
COTPYZIHHUKA.

4.4. JluyHOMY Jieny pUCBaUBaeTCss HOMEP, KOTOPbIi (puKcupyeTcs B KypHaie ydéra JUYHBIX Jedl.
Howmep nuuHOTrO Aema cCOTpyiHUKA JIETCKOTO cajia MPOCTaBISETCS B BEPXHEM JIEBOM YTy OOJI0KKHU
nena.

4.5. K aHkeTe B JIMYHOM jene npukienBaerca (otorpadus paboTHuka (0e3 ronoBHOro ybopa)
¢dopmara 3x4.

4.6. B muunom paene pabotHuka JJOY Benercst BHyTpEHHSs ONMUCH, KyJa 3aHOCITCS HAUMEHOBAaHUS
BCEX MOJALIUTHIX JOKYMEHTOB, JaTa MX BKIIOYEHHUS B JIEJIO, KOJIMYECTBO JIUCTOB, a TaKKe Jara
U3BATHS JOKYMEHTA M3 Jiela C yKa3aHHeM JIMIA, U3bSBIIEro JOKYMEHT, M NMPUYHHY HU3bATUS. B
cllyyae BPEMEHHOI'O M3bATHUS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JUCT-3aMEHUTENb. M3bsiTue
JOKYMEHTOB M3 JIMYHOTO JieJla IMPOU3BOJUTCS HCKIIOYUTEIBHO C pPa3pelieHus] 3aBeIyIOIIero
JOUIKOJIBHBIM ~ 00pa3oBaTelbHbIM  yUpeXJAeHUeM. BHyTpeHHsAs  omMch  MOJNKCHIBAETCS
JIeTIOTIPOU3BOANUTENIEM, C YKa3aHUEM JaThl COCTABJICHUS.

4.7. Bce JOKyMEHTBI, IOCTYMHAIOIIKE B IMYHOE JIEJI0, PACHOIAralOTCs B XPOHOJIOTUYECKOM TMOPSIIIKE.




4.8. He nonyckaercsi BKJIIOYaTh B JITYHOE J€JI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHUsI, UMEIOLIIE
BpeMeHHbIe (10 10 J1eT) cpoKM XpaHEHHUs, HapUMEp, CIIPaBKU C MECTA KUTEJIbCTBA, O COCTOSIHUU
3J10pOBbS, O CEMEMHOM MOJIOKEHUH H T.II.
4.9. JIucThl TOKYMEHTOB, MOJAUIMTHIX B JIMYHOE JIeNI0 pabOTHHUKA JOUIKOJIBLHOTO 00pa30oBaTeIbHOTO
YUPEKICHUS, HyMEPYIOTCS.
4.10. AHKeTa SIBIISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJIa, IPEICTABIISIFOIIMM COO0H TepeueHb
BOIIPOCOB O OHMOrpauyecKkux AAaHHBIX COTPYJHHUKA, €ro oOpa30oBaHMM, BBINOJHAEMON paboTe ¢
Hayaja TPyAOBOW JIEATEIbHOCTH, CEMEMHOM IOJIO)KEHUH, MECTE MTPOMUCKHU WM MPOKUBAHUS U T.II.
AHKeTa 3amojHseTcss Pa0OTHHUKOM CaMOCTOATENbHO NpH odopmieHnH npuéma Ha padoTy B
JIOLLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHE.
4.11. Ilpu 3amoHeHNH aHKETHl paOOTHHK JOJKEH 3aI0HATE Bee e€ rpadbl, Ha BCE BOIIPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JOMYCKaTh MCIPABJICHUN UM 3a4€pPKUBAHUS, IPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aIUCSAMHU, KOTOPBIE COJEPKATCS B €ro JMYHBIX JOKyMeHTaX. OTpHulaTelbHbIe
OTBETHI B rpadax aHKEThI 3alHChIBAIOTCS 0€3 TOBTOPEHMSI BOIIpOCa.
4.12. pu 3anosHennu rpader «O6pazoBaHuey ClieyeT NPUMEHSTH CIEAYIoNe GOpMYITHPOBKH B
3aBUCHUMOCTH OT TOr0, KAKOW JOKYMEHT UMEETCs y paOOTHHUKA:

*  «BBICILIEEY;

*  HETOJHOE BhICILIEEY;

*  «cpenHee clienuaibHOey;

*  HETOJHOE Cpe/IHEe».
4.13. B rpade «bmmkaiiiue poaCTBEHHUKN MEPEUUCIISIOTCS Bce UieHbl ceMbu paboTHuka J[OY ¢
yKa3aHHUEM CTENEeHH pojCTBa (OTel, MaTh, MYX, K€Ha, CbIH, JI04b, POJAHBIE OpaT U cecTpa), Jajee
MIEPEUUCIISIFOTCS OJIM3KUE POJICTBEHHUKH, MTPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
(dbamuus, UM, OTYECTBO U JaTa POXKACHUS KaXKIOr0 YIEHA CEMbH.
4.14. B rpade «BrimosHsiemast paboTa ¢ Hayana TPyI0BOM IEATETLHOCTHY OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBUHU C 3aMUCSIMH B TPYIOBOM KHIWXKKE. B TpynoByro nesTenbHOCTh HE
BKJIFOYAETCS BpeMsi ydeObl B 0011€00pa30BaTEbHBIX MIKOJAX, MPOPECCHOHATBHO-TEXHUYECKUX H
JIpYruX TMpUpPaBHEHHBIX K HHUM Yy4eOHBIX 3aBelieHHAX. Bce 3ammcu mNpou3BOIATCS B
XPOHOJIOTHYECKOM TMOPSJIKE.
4.15. AnHkera MNOAMUCHIBAETCS JIHMIIOM, MPUHMUMAaeMbIM Ha paboTy, U ATONPOU3BOAUTEIIEM
JIOILIKOJIBHOTO 00pa30BaTEIbHOTIO YUPEKICHHS MOCIIEe CBEPKH CBEICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPSIETCS MEYAThIO.
4.16. ABrtoOuorpaduss - JTOKYMEHT, COACpXKallUid  ONMHUCAHHE B  XPOHOJOTHYECKOU
MOCJIEIOBATEILbHOCTA OCHOBHBIX 3TAIOB JKU3HU U JIeATeIbHOCTH puHuMaeMoro B JIOY pabGotHuka.
ABTobuorpacdus cocraBisercss B Ipou3BoJIbHON dopMe, 6e3 MoMapoK U UCIPABICHUH.
4.17. OcHOBHBIE MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIIEHbI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECSII U TOJ] POKJICHUS;

* modydeHHoe oOpa3oBaHue (Tae, KOTJa, B KakUX Yy4eOHBIX 3aBEACHHUAX, IO KaKOM

CHEIHAIbHOCTH);

* BpeMs Hayaja TPyIOBOW JeATeIbHOCTH;

* IPUYMHBI IEpEeX0/ia Ha APYroe MecTo padoThl;

* OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJIWYME NPABUTEIICTBEHHBIX HArpaJl, MOOIIPEHHA;

* CBEJIEHUS O CEMEWHOM MOJIOKEHUU U OJIN3KUX POJICTBEHHUKAX;

*  JlaTa COCTaBJIEHUS aBTOOMOrpaduu U JUYHAs MOANUCH COCTABISEMOTO.
4.18. ABroOmorpadus, coctaBneHHas npu npueme B JIOY, He moanexxut xoppekrtupoBke. [Ipu
HE00X0AMMOCTH BHECEHHSI U3MEHEHUI WM JIOTIOJIHEHUH, OHU (PUKCUPYIOTCS Ha OT/IEIBHOM JIMCTE,
MIO/IMTUCHIBAIOTCS paOOTHUKOM C YKa3aHHWEM JaThl U MpUOOIIAI0TCS K IepBUYHOM aBToOMOrpaduu. B
ciydae OONBIIMX HW3MEHEHUH Ouorpauueckux TaHHBIX pPAOOTHHKA OT HEro MOXKET ObITh
3arpeboBaHa OOHOBJICHHAs! aBTOOHOTpadus.
4.19. ABToOmuorpadus He 3aBepsieTcsl NOANUCIMU 3aBEIYIOLIETO JOUIKOIBHBIM 00pa30BaTeIbHBIM




YUPEKJIECHUEM WJIM NI€YATHIO.
4.20. Kormuu A0KyMEHTOB 00 0Opa30BaHUU 3aBEPSIOTCS JTUYHOW TOJIMUCHIO JCIOTPOU3BOAUTEIS
II0CJIE CBEPKU UX C IOUIMHHUKAMM JIOKYMEHTOB.

4.21. JlnuHoe neno BenETCS Ha MPOTSDKEHUM BCEM TpynoBOM nesTenbHOCTH paboTHuka J[OV.
V3MeHeHHs, BHOCHMbIE B JIMYHOE JI€JNO, JOJDKHBI OBITh TOITBEPIKICHBI COOTBETCTBYIOLUIUMH
JOKYMEHTaMH.

4.22. Jlenonpou3BOAUTENb MPUHUMAET OT IPUHUMAEMOT0 Ha pPabOTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJIHOTY WX 3allOJHEHMSI U MPaBUWIBHOCTh YKa3bIBA€MbIX CBEJICHHUIl B COOTBETCTBUM C
IIPEIbSABICHHBIMU UM JOKYMEHTAMH.

5. Yuer u XxpaHeHMe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluuneie nema, B KOTOPBIX XpaHATCA MEpPCOHANIbHBIE JaHHbIe paboTHUKOB 1OV, sBistorcs
JTOKyMEHTaMU «J{J1s1 BHYTPEHHETO MOJIb30BaAHUS.

5.2. JluuHO€ JNEeN0 pEeTucCTpUpyeTcs, O 4eM BHOCUTCS 3amuch B «OKypHanm yuéra JIMUHBIX JEID».
KypHai coaepuT caeayronme rpadmi:

*  TIOPSIKOBBIA HOMED JINYHOTO JENa;

*  (amunus, UMs, 0OTYECTBO pabOTHUKA JOIIKOJIBHOIO 00pa30BaTEIbHOTO YUPEXKACHNUS;

* J1aTa MOCTAHOBKH Jieia Ha y4eT;

* J1aTa CHATHS JieJia C y4eTa.

5.3. JInunble ena pacroiaratrotTes B MOPSJIKE COTIIACHO MX HOMepaM JIN00 B aj(haBUTHOM IMOPSIIKE.
5.4. Tlocne yBoJIbHEHHS paOOTHHKA JOMIKOJILHOTO 00pa30BaTEIBLHOTO YUPEKICHUS B JIMYHOE JIETIO
BHOCSTCSI COOTBETCTBYIOIINE IOKYMEHTHI (3asBJIEHUE O PACTOPKEHUH TPYJOBOTO JOTOBOPA, KOTIHS
MpUKa3a 0 PaCTOP)KEHUU TPYJAOBOTO JOTOBOPA), COCTABISAETCS OKOHUYATEIbHAS OMTUCH, CAMO JTMYHOE
neno odopmiiseTcs U nepeaaeTcs i XpaHeHusl.

5.5. Jluunple gema COTPYAHUKOB, yBOJICHHBIX u3 JIOY, XpaHATCS B apXuB€ JOIIKOJBHOTO
00pa3oBaTeIbHOTO YUPESKACHHS B al(haBUTHOM TTOPSIJIKE.

5.6. He nomyckaercs:

* coo0maTk MepcoHaANbHBIC JaHHbIE PAOOTHUKA TPEThE CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 HCKIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOJMMO B IENAX MPeaylnpeskIeHHs
yrpo3bl KH3HU M 3JI0pOBbI0 pabOTHHKA, a TakXKe B CIydasX, YCTAHOBJICHHBIX
3aKoHoJ1aTenbcTBOM Poccuiickoit denepanvuy;

* cooOuiaTh nepcoHagbHbIe JaHHbIE pAOOTHUKA B KOMMEPUECKUX LIeNsAX 0e3 ero MuCbMEHHOTO
corjacusi;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3J0pOBbS pPAaOOTHHMKA JETCKOTO caja, 3a
WCKITIOYCHHEM TEX CBEACHUMN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOJTHEHHUS
paboOTHUKOM TPYIOBOM (PYHKIIUU.

5.7. JocTtynm K TMEpPCOHANBHBIM JaHHBIM paOOTHUKOB pa3peliaeTcss TOJIbKO —CIEeNHUaIbHO
YIIOJTHOMOYEHHBIM JIUIaM, IIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh IIPAaBO MOJIY4aTh TOJBKO TE
nepcoHanbHble AaHHble paboTHuka JIOY, KOTOpble HEOOXOMUMBI JIJISl BBINOJIHEHHUS KOHKPETHBIX
(b yHKIHIA.

5.8. Bce mepbl KOH(DUIEHIINAIBHOCTH MPU yYETE€ U XPAHEHUU MEPCOHAIBHBIX JTAHHBIX COTPYAHUKA
paclpoCTpaHsAIOTCA Kak Ha OyMa)KHbIe, TaK U Ha JIEKTPOHHbIE (aBTOMATU3UPOBAHHBIE) HOCUTENN
uHpOpMalUu.

5.9. XpaHeHne nepCcoOHANbHBIX JaHHBIX JOJKHO MTPOUCXOIUTH B IOPSIKE, UCKITIOYAIOIIEM UX YTpaTy
WJIU UX HETPaBOMEPHOE UCIOJIb30BaHHE.

6. ZlocTyn K nepcoHAIbHBIM JaHHbIM padoTHuKOB JJOY

6.1. BHyTpeHHU# AOCTYM (JOCTYI BHYTPH JONIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHNUS).

6.1.1. IIpaBo mocTyma K HEPCOHANLHBIM JaHHBIM padotHHKa JOY MMeEIoT:

6.1.2. IlepeueHp aWIl, UMEIOUIUX TOCTYN K MEPCOHATBHBIM JAHHBIM PAOOTHHUKOB, OTPEIENISIETCS
MPUKA30M 3aBEAYIOMIETO M THUCHBMEHHOTO 00s3aTenbcTBa O HepaslNIallleHUH TepCOHATBHBIX
JTAHHBIX PaOOTHUKOB.




6.2. Buemnuii gocTym.

6.2.1. K wumcnmy MaccoBbIX MOTpeOUTENIel TEPCOHANBHBIX JAaHHBIX BHE JOIMIKOJIBHOTO
00pa30BaTENILHOTO YYPESKJACHUS MOXKHO OTHECTH TOCYJapCTBEHHbIE W HErOCYIapCTBEHHBIC
(byHKIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Ham30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYH K MH(OpPMAalMU TOJBKO B cdepe cBOei
KOMIIETEHIIHH.

6.2.3. Opranuzaiuu, B KOTOPBIE COTPYTHUK MOKET OCYIISCTBJIATH IMEPEUUCICHUS JICHEKHBIX
CpeAcTB (CTpaxOBbIE KOMIIAHHMH, HErOCYJAapPCTBEHHBIC NEHCHOHHBIE (DOHIBI, OIIarOTBOPHUTEIBHBIC
OpraHM3aIiy, KPEAWTHBIC YYPESKICHHUS), MOTYT TOJIYYHTh JOCTYH K MEPCOHAIBHBIM JIaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MICHbMEHHOTO pa3peIieHusl.

6.2.4. [lepenaya nepcoHaNbHBIX TAaHHBIX cOTpyaHuKa JIOY ApyruM opraHu3aIusam:

* cBeseHUS O paboTarolIeM COTPYAHUKE MM YK€ YBOJCHHOM MOTYT OBITH NPEIOCTAaBIICHBI
Jpyroil OpraHW3alMyd TOJHKO C THMCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHUEM KOTIMY HOTapUAIBHO 3aBEPEHHOTO 3asBIICHHs paOOTHHUKA;

* TIEpCOHANbHBIE JaHHBbIE pPAaOOTHUKA JIETCKOTO caJa MOTYT OBITh MPEJOCTaBJICHBI
POJICTBEHHHKAM HJIM WIEHAM €ro CEeMbH TOJIBKO C IMHUCHBMEHHOTO pPa3pelIeHus CaMoro
COTPYZIHUKA.

* B cllyuyae pa3Boja ObIBIIas cympyra (CyNpyr) UMEIOT MPaBO OOPATHTHCS B JIONIKOJBHOE
00pa3oBaTeNbHOE YUPEKACHUE C THCEMEHHBIM 3allpOCOM O pa3Mepe 3apaOOTHOW IIaThI
corpynHuka 6e3 ero cornacus (YK P®).

7. 3ammTa nepcoHaJbLHbIX JaHHBIX padoTHUKOB JIOY
7.1. Ilog yrpo30i#l WM OMAaCHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IWHUYHOE WITH
KOMIUIEKCHOE, peajlbHO€ WM TIOTEHIHUAJbHOE, aKTMBHOE WJIM IIaCCHUBHOE TPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEW BHENIHUX WM BHYTPEHHHUX MCTOYHUKOB YTPO3bl CO3/1aBaTh
HEOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIONIEE BO3ICHCTBHE Ha 3alUIIAEMYIO
nH(pOpMaHIO.
7.2. Puck yrpo3sl J00bBIM HMH(POPMAIMOHHBIM pecypcaM CO3JIal0T CTUXUHHBIE OCEACTBUS,
AKCTPEMaJIbHBIE CUTYAIH, TEPPOPUCTHUECCKUE JIEHCTBUS, aBAPUH TEXHHUUECKUX CPEICTB W JIMHUMA
CBSI3H, Ipyrue 00BEKTUBHBIC OOCTOSTEIHCTBA, a TAKXKE 3aNHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHHH YTPO3bI JIUIIA.
7.3. 3amura TEepPCOHANBHBIX JAHHBIX MPEACTABISIET COO0OM JKECTKO periiaMeHTHPOBAHHBIN |
JTUHAMAYECKU-TEXHOJIOTHYSCKUI  MPOIECC, MPEeAYNPEeKIAONIMNA  HAapyIICHUE JIOCTYITHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHICHIMAILHOCTH TEPCOHATBHBIX TaHHBIX M, B KOHECYHOM
cdyere, OOECMEeYMBAIOIIMK JOCTATOYHO HAJASKHYI0 O€30macHOCTh HWH(MOpPMAIMU B IMPOIECCe
yIpPaBICHUYECKOH U  MPOU3BOACTBEHHOM  JEATENBHOCTH  JOHIKOJBHOTO  00pa3oBaTeIbHOTO
YUPEKICHUS.
7.4. 3amuTa nepcoHaNbHbIX TaHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX MCIIOJIb30BAHUS HITH YTPAThI
nofikHa ObITh oOecniedeHa 3aBeAyromuM IOV 3a cueT cpeiacTB JOUIKOIBHOTO 00pa3oBaTEIbHOTO
YUPEKJICHHS B IOPSAKE, YCTAHOBIEHHOM (pe/iepaTbHBIMH 3aKOHAMH.
7.5. "Buympennaa zauwguma’.
7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JOCTYMa K TEPCOHAIBHBIM JIaHHBIM
SIBJISIETCS, KaK MPaBUIIO, IEPCOHAN, pabOTaIOIN ¢ JOKYMEHTaMH 1 0a3aMu TaHHBIX. PernamenTarus
JI0CTyIa TepCcoHaNa K KOH(PHUACHIIMATBHBIM CBEICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOAWUT B
YHCII0 OCHOBHBIX HAINpPaBIIEHWI OpPraHU3aIlMOHHOW 3aIlMThl MHQOpPMAIMK U MpeJHa3HAuYeHa I
pasrpaHUyeHs] TMOJHOMOYHMH MeEXAy aJAMHHHCTpAlMel W CHeluaIucTaMd  JIOIMIKOJIBHOTO
00pa30BaTENLHOTO YUPEHKICHUS.
7.5.2. Jlna oOecredyeHnss BHYTPEHHEH 3alllUTHl IMEPCOHAIBHBIX JIAHHBIX padboTHHKOB JIOY
HE00X0aMMO COOIIOAATh PSAI MEp:

* OrpaHWYCHHE M pErJIAMEHTAIMs COocTaBa pPaOOTHUKOB, (PYHKIIMOHAIBHBIE OO0S3aHHOCTH

KOTOPBIX TpeOyIOT KOH(PUICHITNAIBHBIX 3HAHUH;
e cTporoe u30HpaTenbHOE W OOOCHOBAaHHOE pacmpeselieHue TOKYMEHTOB M HH(pOpMAIUH




MEX]ly paOOTHUKAaMH JIETCKOTO Caja,
*  paIMoHAIBHOE pa3MeleHHe padoYrMX MECT pPaOOTHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
OECKOHTPOJILHOE HCI0JIb30BAHME 3aIUINAeMO HH(POPMAIIHH;
* 3HaHWEe pPAOOTHHUKOM JIOIIKOJBHOTO OOpa30BaTENBHOTO  YUPESKICHUS TpeOOBaHUU
HOPMAaTHBHO-METOAMYECKUX IOKYMEHTOB TI0 3aInuTe HHPOPMAIIUU U COXPAHCHUH TalHBI,
* Hagu4ue HEOOXOJUMBIX YCJIIOBHH B TOMEIICHWW s pabOThl ¢ KOH(HICHIHMAILHBIMH
JTOKyMEHTaMU U 0a3aMu JaHHBIX;
*  OIpEIeICHUE W PErIAMEHTAINS COCTaBa pabOTHUKOB, UMCIOIIMX MPABO JOCTyMa (BX0Ja) B
MTOMEIICHNE, B KOTOPOM HaXOJUTCS BEIYUCIUTEIIbHAS TEXHUKA,
*  OpraHu3anus NOPsIKa YHUITOXKEHUS HHPOPMAIIHH;
* CBOGBPEMCHHOC BBISBJICHHC HApYIICHHUS TPEOOBAHWH pPa3pelIMTEILHON CHUCTEMBI JOCTYyIa
pabOTHUKAMH;
* JIMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTEINNO (CEKPETapr0) TOJBKO 3aBEAYIONIUM
JOVY ¥ B UCKITIOUHTEIBHBIX CITyYasiX, 10 MICBMEHHOMY Pa3pelICHHIO 3aBEIYIOIIETO IETCKUM
CaJIoM, - PYKOBOJUTENIO CTPYKTYPHOTO TOJpa3jieicHus (HAampuMmep, MPH IOATOTOBKE
MaTepuasoB I aTTeCTallud pabOTHUKA).
7.5.3. 3ammTa nepcoHaIbHbIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEIISX.
Bce mamnkwu, coaepxkaniie nepCcoOHaIbHBIE JaHHBIC COTPYIHUKA, JTOJKHBI OBITH 3alTUIICHBI TTApOJIeM,
KOTOPBINA COOOIIAETCS PYKOBOAUTEINIO CITY>KOBI YITPaBICHUS MTEPCOHATIOM U PYKOBOJIUTEITIO CITY>KObI
MH()OPMAITMOHHBIX TEXHOJIOTHH.
7.6. "Buewnan samuma'’
7.6.1. Tlox MOCTOPOHHHM JIMIIOM TIOHMMAETCs JIF00OE JIMI0, HE HMMEIOIIee HEIMOCPEICTBEHHOTO
OTHOIICHHS K JesiteibHOCTH JIOY, moceTuTenu, pabOTHUKH JIPYTHX OPraHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHHME nHUIa HE JOJDKHBI 3HATH pacnpeesienne pyHKuui, pabodre mpoiecchl, TEXHOJIOTHIO
cocTaBlieHus1, 0(hOpMIICHHS, BEICHUS U XpaHEHUS IOKYMEHTOB, JIUYHBIX JIe]1 U pa00oUrX MaTepHaioB
y IeTOTIPOU3BOAUTEINS (CEKpeTaps).
7.6.2. Ins obecnieueHys BHEITHEH 3allIUThI IEPCOHANBHBIX JaHHBIX cOTpYAHUKOB JIOY HeoOxoanmMo
co0aroaaTh psa Mep:
* TOPSAOK MpHUEMa, yUeTa U KOHTPOJISI IeTEIbHOCTH MTOCETUTENEH;
* MOpPSAOK OXpaHbl TEPPUTOPHH, 3[aHUN M TOMENICHHH OLIKOJIHHOrO 00pa3zoBaTEIbLHOTO
YUPEKICHHUS,
* TpeOOBaHUSA K 3alUTe HHPOPMAILIMH TP UHTEPBHIOMPOBAHUU U COOECEIOBAHUSX.
7.7. Bce nuiia, cBsi3aHHBIE C MIOJy4eHHEM, 00pa0OTKOM U 3alllUTON NEPCOHAIBHBIX JaHHBIX, 00S3aHbI
MOANKCATh 0053aTeNbCTBO O HEPA3rJallleHUU MEePCOHANBHBIX TAHHBIX PAOOTHUKOB JOILIKOJIBHOTO
00pa30BaTeIbHOTO YUPEHKICHUS.
7.8. Kpome Mep 3amuThl NepcoHaIbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
@denepanyu, 3aBeIyOMIUNA JOUIKOJBHBIM 00pa30BaTebHBIM YUPEKICHUEM, a TaKKe COTPYAHUKH
MOTYT BbIpabaThIBaTh COBMECTHBIE MEPbI 3alIUTHI IEPCOHABHBIX JAHHBIX PAOOTHHKOB.

8. [IpaBa u o0si3anHoCcTH padoTHHKOB /IOY 10 3a11UTe UX MEPCOHAIBHBIX TAHHBIX
8.1. 3akperuieHue mpaB paOOTHHKA, PETIAMEHTHUPYIOIIUX 3allUTy €ro MEepCOHAIBHBIX IaHHBIX,
obecreunBaeT COXPaHHOCTh OJHON U TOYHOU MH(POPMAIIUU O HEM.
8.2. PaboTHUKH [OMKHBI OBITH O3HAKOMIIEHBI TMOJ PACHHUCKY C JOKYMEHTaMH JOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS, YCTAHABIUBAIOIIUMU MOPAI0K 00pabOTKH EPCOHANBHBIX JTaHHBIX
paboOTHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTSIX B ATOU 00IaCTH.
8.3. PaboTHMK JOIIKOJBHOTO 0OO0pa30BAaTEIbHOTO YUYPEKICHHUS O00s3yeTcsl MpeaoCTaBIATh
MepCcoHaIbHBIE JaHHBIE, COOTBETCTBYIOIINE ACHCTBUTEILHOCTH.
8.4. PaGoTHHK MMeeT mpaBo:
* Ha MOJIHYIO MH(OPMAIIUIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;
* cBOOOJHOTO OECIUIATHOTO JIOCTyMa K CBOMM NEPCOHANBLHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJIyueHue KOmui Jt000# 3amucH, cojepkalleil mepcoHanbHble JTaHHBIE Pa0OTHHKA, 3a
HCKITIOYCHHEM CITy4aeB, MPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;




*  Ha ONpPEJCIICHHE CBOUX MPEACTABUTENCH /ISl 3alIUThI CBOMX MEPCOHAIBHBIX IaHHBIX;

* JIOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JAaHHBIM C TOMOIIBI0 METUIIHTHCKOTO
CHeIMaIUCTa 0 CBOEMY BBIOODY;

* TpeboBaTh MCKIIOUNTH WU UCIPABUTH HEBEPHBIC MIIU HEIOJIHBIC MTEPCOHATBHBIC JaHHbBIC, a
TaKke JJaHHbIe, 00pabOTaHHBIE C HApYLICHHEM TPEOOBaHUIA;

* mnpu oTkaze 3aBenyromiero JOY HCKIIOYMTH WM HUCIPABUTh TEPCOHAJBHBIC JIaHHBIE
paboTHUKA UMEET MPABO 3asBHUTH B MUCEMEHHOU (OpME 3aBEIyIONMEMY O CBOEM HECOTJIACHUU
C COOTBETCTBYIOIIUM 0OOCHOBAaHUEM TAKOT'O HECOTJIACHS,

* TIEpPCOHANbHBIC JaHHBIE OLICHOYHOTO XapakTepa paOOTHUK JETCKOTO caja WUMEET IPaBo
JOTIOJTHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh M3BEIICHUS 3aBEAYIONIMM JCTCKHM CaJOM BCEX JIUI, KOTOPHIM paHee ObLIN
COOOIIIeHbl HEBEPHBIC WJIM HEMOJHbIE TEePCOHANbHBIE JaHHbIE pabOTHHMKA, 000 BCex
MIPOU3BEACHHBIX B HUX HCKITFOUSHUSX, UCTIPABIICHUSIX VI JIOTIOJTHEHUSX;

* oOxasnoBaTh B CyJe JIOObIE HEMpPaBOMEpPHbIE ACUCTBUN WM OE31CHCTBUS 3aBEIYIOIIETO
JIOLIKOJIBHBIM ~ 00pa30BaTeNIbHBIM  Y4peXJeHHeM INpu oO0paboTke U  3aluTe €ero
MePCOHATBHBIX JJAHHBIX.

8.5. B 11e1sx 00ecneyeHus JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX pa0oTHUKU JIOY 00s3aHbI:

* npu opOpMIIECHUH HA pabOTy MPEACTABIATH JTOCTOBEPHBIC CBEIACHUS B MOPSIKE M 00BEME,
MPEAYCMOTPEHHOM  HactosAmuM [lonokeHneM M 3aKOHOJATENbCTBOM  Poccuiickoi
denepanuu;

* B Cllydae WM3MEHEHHUS CBOWX IMEPCOHAIBHBIX JTAHHBIX, COOOIIaTh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM cajioM B Teuenne 10 guaeii.

8.6. PaGotHuku craBsaT 3aBeayromero JIOY B W3BeCTHOCTh 00 W3MEHEHWH (aMWIHW, UMEHH,
OTYECTBa, JaThl POXKIEHHUSA, YTO TIOJydaeT OTPAKCHHE B TPYJOBOW KHIKKE Ha OCHOBaHUH
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOOMMOCTH W3MEHSIIOTCA JaHHbIE 00 oOpa3oBaHWH,
npodeccuu, CneruaIbHOCTH, TPUCBOSHUH HOBOTO pa3psijia U IIp.

8.7. B mensx 3ammMTHl YaCTHOM KW3HM, JIMYHOM M CEMEHHOW TalHbI PaOOTHUKH HE JTOJDKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 0OpabOTKy MEPCOHANBHBIX JAaHHBIX TOJBKO C HMX COTJacus,
MMOCKOJIBKY 3TO MOXET TOBJICUb TPUYHMHEHHE MOPATBLHOTO, MAaTEPHAIBHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pasrjalieHue KOH(PUIeHIHAJIbHOH WH(OPMALMHU, CBSI3aHHOH C
NEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvuas omeemcmeenHocms - OIHO U3 TIABHBIX TpeOOBaHMI K OpraHU3aluu
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3allIUThl MEPCOHATBHOW HHGPOpMAIMU U 00s3aTeIbHOE YCIOBUE
obecrieueHust 3PpPEKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amuTa nmpaB pabOTHHKA, yCTAHOBJICHHBIX 3aKOHOAaTeNbcTBOM PD 1 HacTosum [lonoxxenuem,
OCYHIECTBJISIETCA CYAOM B LEJSAX MPECEUEHUs HENPABOMEPHOTO HCIIOJIB30BAHMS NEPCOHAIBHBIX
JAHHBIX paOOTHHKA, BOCCTAHOBJICHUS HAPYILICHHBIX MIPaB U BO3MEIEHUS TPUUYNHEHHOTO yiiepoa, B
TOM YHCJIE MOPAJIBHOTO Bpe/a.

9.3. Kax11p1ii cCOTpyIHUK JOUIKOJIHLHOTO 00pa30BaTENLHOTO YUPEXKACHUS, MOTYyJaIOUIuil 17151 pabOThI
KOH(UIEHITMATBHBIN JOKYMEHT, HECeT eMHOIUYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTb HOCUTEINS U
KOH(HUIEHIIMATBHOCTh UH(DOPMAIHH.

9.4. Jluna, BUHOBHBIE B HApYIICHWU HOPM, PETYIHUPYIOIIHUX MOJTydeHHe, 0O0pabOTKy U 3alUTy
MEpPCOHANBHBIX  JaHHBIX  pabOTHUKA, HECYT  JUCIHUIUIMHAPHYIO,  aJMUHUCTPATUBHYIO,
TPaXXIAHCKO-TIPABOBYIO WM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (erepalbHbIMU
3akoHamu Poccuiickoit denepanuu.

9.5. 3a HewcnoTHEHNE WM HEHA/IIeKaIlee UCTIOTHEHHE PAOOTHIKOM IO €r0 BUHE BO3JIOKEHHBIX HA
HEro OO0S3aHHOCTEH TIO0 COONIOJICHUIO YCTAaHOBJICHHOTO TMOpSiIKa pPaOOTBHI €O CBEACHUSMU
KoH(UIEHIIMATBHOTO XapakTepa 3aBenyrommii JJOY BhnpaBe NPUMEHSTh MPEAyCMOTPEHHbBIS
TpyaoBBIM KOAEKCOM JAUCLUIUIMHAPHBIE B3bICKAHMUS.

9.6. JlokHOCTHBIE NHIA, B OOSI3aHHOCTH KOTOPBIX BXOJHWT BEIEHHE MEPCOHAIBHBIX JaHHBIX
COTPYIHHKA, O00sM3aHBI 00ECIEYUTh KAKJIOMY BO3MOXHOCTH O3HAKOMIIEHUS C JOKYMEHTaMHU H



MaTepuallaMHi, HEMOCPEICTBEHHO 3aTPAarMBAaIOIIMMH €ro IpaBa M CBOOOIBI, €CIM HHOE He
MIPeIyCMOTPEHO 3aKOHOM. HerpaBoMepHBIi 0TKa3 B PEIOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOPSAZIKE JTIOKYMEHTOB, JTUOO HECBOCBPEMEHHOE MPEJOCTaBJICHUE TAaKUX JOKYMEHTOB WM HMHOU
uHbOpMAMK B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO TPENOCTAaBICHHWE HEMOJHON WM
3aBEJIOMO JIOXKHOW MH(OpMAINK - BIIEYET HAJIOKEHHUE Ha JOJDKHOCTHBIX JIMI] aIMUHUCTPATHUBHOTO
mrpada B pazmepe, onpeaensieMoM Kogekcom 00 aIMIHHCTPATUBHBIX TPABOHAPYIICHHSX.

9.7. B cootBercTBUM ¢ ['paJIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAMHU TIOJYYUBIIHE
MH(POPMAIINIO, COCTABISIONIYIO CIY)KEOHYIO TaliHy, 00s3aHbI BO3MECTUTh NMPUYMHEHHBIC YOBITKH,
IIpUYEM Takas ke 00s13aHHOCTb BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YrosioBHas OTBETCTBEHHOCTh 33 HapyIIEHHE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
Ylyclie HE3aKOHHOE COOMpaHuE WM paclpoCTpaHEHHE CBEJEHMM O YacTHOM MKU3HU JIUIA,
COCTaBJISIOLLEr0 €ro JUYHYIO WM CEMEIHYIO TaliHy, 0e3 ero corjacusi), HepaBOMEPHBII JOCTYI K
OXpaHsEeMON 3aKOHOM KOMIIBIOTEpPHOM HH(pOpMAaIMK, HEPAaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM MOPSAIKE IOKYMEHTOB U CBEJICHUM (€CIIN 3TU IeSHUS IPUIMHUIIN BPE]]
IpaBaM M 3aKOHHBIM HMHTEpecaM TIpa)KJaH), COBEPLIEHHBIE JIULOM C MCIOJIb30BAaHHUEM CBOETO
CIIY’ke0HOT 0 OJIOKEHMsI HaKa3bIBaeTcs Tpadom, 1100 JUIlIEeHnEM MpaBa 3aHUMAaTh ONpeeICHHbIE
JOJKHOCTH WMJIU 3aHUMATbhCS ONPEAETICHHON AeATeNbHOCThIO, JIN00 apecTOM B COOTBETCTBUH ¢ YK
Poccuiickoit @enepanuu.

9.9. HerrpaBoMepHOCTSH JIETETHHOCTH OPTraHOB FOCYIaPCTBEHHOM BIACTH M OPTaHU3AIHiA 110 COOpY U
WCIOJIb30BAHHUIO NTEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CYy/I€OHOM MOPSIJIKE.

10. 3aki04yuTeIbHBIE N0JI0KEHUS

10.1. Hacrosimee Ilonoxenue siBnseTcs JOKalnbHbIM HOpMaTUBHBIM akToM IOV, npuHuMaercs Ha
OO6mem cobpannu pabOTHUKOB, cOTJIACOBBIBAETCS ¢ IIpoQ)COrO3HBIM KOMUTETOM M yTBEPIKIACTCS
(6o BBOAMTCS B JACHCTBHE) MPHUKA30M 3aBEAYIOMIETO JIONIKOJIBHBIM 00pa30BaTEIIbHBIM
YUPEXKICHUEM.

10.2. Bce u3MmeHeHHs W JIOTIOJHEHHWs, BHOCHMBIC B Hactosiiee [lomoxxenue, ohopmisioTcs B
MMUCbMEHHOU (popMe B COOTBETCTBUH JACHCTBYIONTMM 3aKOHOIaTeILCTBOM Poccuiickoii denepanmm.
10.3. TlosoxeHue NpUHUMAETCS HA HEONPEACICHHBIH CpOK. VI3MEHEHHWs W JOMOJHEHHS K
[TosoxkeHno npuHUMArOTCs B OPSAIKE, mpenycMoTpeHHoM 11.10. 1. nHactosimero Ilosoxenus.

10.4. Tlocne mpunstus [lonoxenus (WM W3MEHEHHH M JONOJHEHUW OTHENBHBIX IYHKTOB M
pa3esioB) B HOBOM peqaKIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHITY.

Coznacosano c IIpoghcoroznvim komumemom

Ilpomoxon om . .20 2. Ne




